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TIME: FRAME

Course Code: PUFY 1040
CRN: 2407
        
Instructor: Mev Luna   |     they/them/theirs                                                
E-mail: lunam1@newschool.edu                                                   
Office Hours: by appointment*                                        

Wednesdays 
4:00 – 6:40PM
Room 612

Fridays
4:00 – 6:40PM
Room 401

Fall 2019

Please note: I check my email twice daily on weekdays – once in the morning and once in the evening. 
Expect a slower reply for weekends. That being said, please please email with any questions or concerns!

Parsons 2 W 13th

In this class we will explore the “idea” of time. How do we track time? How is it experienced 
in the real world? How is it experienced in a piece of art? Throughout the semester, you 
will engage with the idea that time is a malleable concept. When you begin to consider the 
cultural and perceptual constructions of time, it becomes a material whose properties 
you can learn to manipulate and use in your work.

You will be introduced to time-based media, including InDesign (time across the page) 
and Premiere Pro (time in motion). Through these programs and others you will learn to 
create layouts for print, as well as edit and shoot video. You will experiment with attention 
span, duration, linear and non-linear narratives. Studio projects, readings, writing and 
examples of many artists’ work are used to examine how our ideas about time have 
evolved. The course encourages a spirit of play and experimentation. How does time 
impact our sense of memory and identity in ways that can influence our art, design and 
strategic thinking processes? 

Course Description

Keywords
In keeping with the theme of “frame” each unit will frame time with varying distinctions. 
How we frame the context of time, drastically alters our perception of it. 

STEALING TIME
COLLECTIVE TIME

SLOW TIME PERFORMING TIME

CAPTURING TIME

ACCELERATED TIME

RE-AUTHORING TIME

FAKING TIME



Compostion
Composition implies structure, and it can take many forms. It is a way of organizing 
material into a coherent and engaging outcome. In terms of time, structure appears to 
come to us pre-packaged in linear increments as seconds, minutes and hours. But what 
new or unexplored structures can we use to view or perceive time? 

Embodied
Time can be measured through the body in any number of ways: from physical aging, to 
kinetic movement, to the performance of everyday actions, to our own changing style. 
This class explores aspects of performance, ritual, identity and live-art, as expressed 
through the physical body and the impact it has on the space around it.

Frame
This class will begin with a single frame: a moment in time. From this starting point you 
will work with variables such as movement, progression or space to create experimental 
stories in a variety of forms such as graphic novels, montage, visual languages and 
book arts.

Learning Outcomes
By the successful completion of this course, at an introductory level, students will be 
able to:

1. Demonstrate how design principles and notions relating to time, such as frame,  
 duration, speed, simultaneity, linearity, life cycles, evolutions and performativity  
 relate to the fields of art and design. 

2. Represent abstract ideas in time-based forms. 

3. Comprehend skills, materials and processes to convey notions of time using  
 analog tools (i.e. storyboards, visual narrative, pre-cinematic sculptures etc.).

4. Comprehend skills, materials and processes to convey notions of time using  
 digital tools (proficiency in sequencing stills in InDesign and making moving  
 image sequences in Premier). 

5. Understand the iterative making process, using incremental methods such as  
 prototyping and testing to build toward more advanced work. 

6. Use the learning portfolio in a reflective manner. This will include writing clear  
 and cogent analysis of artwork in a variety of forms, both formal and informal,  
 such as research, process, analysis, reflection and evaluative text. 

7. Recognize the importance of innovation, creative thinking, risk-taking, and  
 experimentation. 



Course Outline
Please note that First Year courses do not assign homework over Thanksgiving and 
Spring break to allow students to visit family, travel, etc. In some cases however, a faculty 
might ask a student who needs to catch up on coursework to use this time to do so.

Assigned Readings

Instructor led
Railroad Space and Railroad Time - Wolfgang Schivelbusch (New German Critique, No. 
14 (Spring, 1978)

The Work of Art in the Age of Mechanical Reproduction - Walter Benjamin (1936)

Group 1 – WEEK 5, 9/25
Slow Death (Sovereignty, Obesity, Lateral Agency) - Lauren Berlant, Critical Inquiry, 
Vol. 33, No. 4, (Summer 2007)

Group 2  – WEEK 6, 10/2
Shot by Shot - Steven Katz (1991) 
Cut! + Reproduction and Recombination - Hito Steyerl (2015)

Group 3  – WEEK 11, 11/6
Stupid, Paranoid, Wonderful: Staging non-knowledges in the pedagogical encounter - 
Johanna Linsley (2012) 

When Form Starts Talking: On Lecture-Performances - Rike Frank, Afterall: A Journal of 
Art, Context and Enquiry, Issue 33 (Summer 2013)

Group 4  – WEEK 12, 11/13
White Balance: A History of Video - Robin Deacon (2014)

Group 5  – WEEK 14, 12/6
DissemiNation: Time, narrative and the margins of the modern nation - Homi K. Bhabha, 
The Location of Culture (1994)

Although everyone is expected to read all assigned texts, you will work in small groups to 
lead one reading discussion over the course of the semester. Those leading the reading 
discussion are expected to do a “close read” of the text of their choosing (which we will 
do first day of class) and work together to strategize how they will present the themes 
of the reading and guide the discussion. 

The first set I will lead, the rest are student led discussions (self selecting). Please be 
prepared to give us contextualization of the author - who are they? Who and what 
movements within their field or outside their discipline did they associate with? What 
do they look like? Who were their parents? In what publication or book was this text 
published? Is it on the internet? What’s the T? 



WEEK 1 – Collective Time

W 08/28

F 08/30

In class: syllabus, introductions, community agreements, what does it mean that we will be 
spending 15 weeks together meeting as a group twice weekly? What do we mean when we speak 
of “time.” How much is each minute together costing you?

Intro to various interfaces associated with the course
Reading group choices

Assigned reading: Railroad Space and Railroad Time - Wolfgang Schivelbusch (1978)
The Work of Art in the Age of Mechanical Reproduction - Walter Benjamin (1936)*
*please note this is a very difficult and dense text. I do not expect you to comprehend it all but do come prepared 
to ask questions and unpack the themes and ideas presented in the text together as a class!

In class: Reading discussion: Railroad Space and Railroad Time - Wolfgang Schivelbusch (1978) 
+ The Work of Art in the Age of Mechanical Reproduction - Walter Benjamin (1936)
Demo: Design Lab tour (4:30PM – 5PM)
Screening: Pre and early cinema

Introduction to Stealing Time (1 week): 
Between this week’s class and next, incrementally “steal” away 1-minute, 3-minutes, 
5-minutes, 10-minutes, 15-minutes, 2 hours, and 1 second. How you spend this time is up to 
you, however, it should be a form of of time that you otherwise wouldn’t access regularly that’s 
not for something, i.e. making money spending money, being “productive” in some manner for 
class/school, in family life, or social spheres.

Write down, print out an image, record audio, make a confessional video, keep a journal, or 
all of the above as a way to keep a record of this time spent. This will comprise your personal 
archive of stolen time. 

WEEK 2 – Stealing Time

W 09/04
In class: 
Lecture + screening on found footage video art 
Demo: ripping footage from the internet

F 09/04
In class: 
Stealing Time assignment report back and sharing
Demo: equipment - zoom + mics, paired assignment “stealing” audio
Sound collecting excersize (in pairs) 

Introduce Sound Composition project (due 09/13)



WEEK 3 – Stealing Time con’t

W 09/11
In class: 
Demo: audio editing - Premiere dynamic link with Adobe Audition, Soundplant with foley
In class work time for sound composition

F 09/13
In class: 
Embodiment exercise 

Sound Composition project critique

WEEK 4 – TBD Time

W 09/18

F 09/20

Field trip: New York Art Book Fair (NYABF) at MoMA PS1
Class will meet in the classroom and travel via MTA there
NYABF Scavenger hunt exercise

Assigned reading: Slow Death (Sovereignty, Obesity, Lateral Agency) - Lauren Berlant, Critical 
Inquiry, Vol. 33, No. 4, (Summer 2007)

WEEK 5 – Slow Time

W 09/25

F 09/27

In class: Group 1 led reading discussion, Slow Death (Sovereignty, Obesity, Lateral Agency) - 
Lauren Berlant, Critical Inquiry, Vol. 33, No. 4, (Summer 2007)

What is slow cinema? Lecture + screening (come hydrated, this will take while!)

In class: What does it mean to have a future pending? Undetermined? Pay per view? Can one 
delay the future? Do cryonics really work?

In class: 
Lecture + screening, durational performance / performance for the camera
Exercise: repetition, silence, naming, and movement*

Assigned reading: Shot by Shot - Steven Katz (1991)
Cut! + Reproduction and Recombination - Hito Steyerl (2015)

*please wear comfortable clothing and shoes you can move in!

Substitute Instructor: Joey Diaz

Substitute Instructor: Joey Diaz



WEEK 6 – Capturing Time

W 10/02

F 10/04

In class: Group 2 led reading discussion, Shot by Shot - Steven Katz (1991)
Cut! + Reproduction and Recombination - Hito Steyerl (2015)

Demo: video equipment/DSLRs + basic lighting

Required screening TBD

WEEK 7 – Faking Time

W 10/09

F 10/11

NO CLASS: In observance of Yom Kippur

In class: Lecture + screening on persona, the real implication of alternative facts, visual literacy 

Collective Discussion (no lead group). This is a week to propose readings or topics that you would 
like to see covered in class but are not currently integrated into the syllabus. Please note, so that 
we all have time to look over the materials, email me by the end of Week 5 so that I can upload any 
additional materials to Canvas. 

BBC News: The fake baby Instagram adoption scam
How an Aspiring ‘It’ Girl Tricked New York’s Party People – and Its Banks
...

Introduce Self-portrait project (due 10/25)

WEEK 8 – Disidentifying Time

W 10/16

In class: a note on disidentification, coined by José Esteban Muñoz
Lecture + screenings, self portraiture
Demo: editing in Adobe Premiere

F 10/18

Demo: Chromakey room + Keylight in After Effects
Self portrait in class work day and one on one check ins. 
This is the time to bring any of your technical questions to me!



WEEK 9 – Disidentifying Time con’t

W 10/23

In class: 
Screening: Text in video and film 
Demo: editing text in Premiere / After Effects, exporting files from Premiere, uploading to Vimeo

F 10/25

Self-portrait project critique (off site: NYU screening room, Tisch Bldg., 721 Broadway, FL 11)

WEEK 10 – Accelerated Time

W 10/30

In class: Context - what is accelerationism? What do we mean by Post-Human? 
Screening: New Media Art, VR, glitch, AfroFuturism/AfroPessimism, Indigenous Futurism, 
Surveillance
Demo: Twine open source software

For next class: Please look up our visiting artist and be prepared to ask questions about her work!

F 11/1

In class: Visiting artist Amina Ross
www.aminaross.com

Artist talk
Group discussion on professional practices for time-based and new media practices
Group exercise

WEEK 11 – Performing Time

W 11/06

In class: Lecture + screening on lecture-performances, public access TV, and pirate radio
Group 3 led reading discussion, Stupid, Paranoid, Wonderful: Staging non-knowledges in the 
pedagogical encounter - Johanna Linsley (2012) and  When Form Starts Talking: On Lecture-
Performances - Rike Frank (2013)
Lecture on the history of scores and their cultural significance from ancient ritual practices to 
contemporary conceptual art. 
Demo: live video feedback, document projector, overhead projectors

F 11/8

In class: 
Demo: InDesign



WEEK 12 – Performing Time con’t

W 11/13

In class: 
Group 4 led reading discussion, White Balance: A History of Video - Robin Deacon (2014)

Introduce Lecture-Performance project

Class brainstorm potential topics. 
Group break out session to discuss potential topics for Lecture-performance
Begin to think about your lecture performance. Where would you like to perform? What equipment 
will you need? What topic? What will your score look like? Will you perform it all or ask the audience 
to intervene? How much setup time do you require? Breakdown?

One on one check ins during group break out session. 

F 11/15

In class: 
We will collectively create a timeline for Lecture-performance schedule according to spatial and 
equipment needs. You will be working in pairs for this presentation, both as a performer and 
producer. The “producer” will help the person presenting setup their work and ensure everything 
flows smoothly, you will then switch these roles. So for example, if you are the first “performer” 
of your pairing you will go on day 1 and your producer will help you setup and takedown. On day 
2 of critique you will then help your partner in the role of producer set up and take down, while 
they perform. 

Use class time to share your performance scores with your producer and work together to plan 
out each critique. This time can be used for making equipment reservations, material research, 
sequencing events, and measuring out space. 

By the end of class, we will have a set schedule for both critique days as well as a map for where 
the performances will take place inside the classroom.

WEEK 13 – Performing Time con’t

W 11/20

F 11/22

Lecture-performance project critique DAY 1

Lecture-performance project critique DAY 2



WEEK 14 – Re-authoring Time

W 12/04

F 12/6

In class: 
Group 5 led reading discussion, DissemiNation: Time, narrative and the margins of the modern 
nation - Homi K. Bhabha, The Location of Culture (1994)

Collective discussion on publication themes and binding options
Material list of shared resources for publication

Writing exercise – creating alternative epistemologies

In class: Lecture on the artist archive, archives, experimental publications, zine culture, and 
activating historical primary sources. In person objects for viewing.

Screening: Black cinema and Third Cinema

Assigned reading: DissemiNation: Time, narrative and the margins of the modern nation - 
Homi K. Bhabha, The Location of Culture (1994)

WEEK 15 – Re-authoring Time

W 12/11

F 12/13

In class: Collective publication assembly and end of semester celebration

In class: 
Studio work day. Please come to class with your materials for your contribution to the group 
publication. Be prepared to work together to think through each other’s work. 
Demo: transfers

W 11/27

F 11/29

(WEEK 14 – Is Ghosting Us)

In observance of that colonial colloquially known as Thanksgiving

NO CLASS

NO CLASS



Materials and Supplies
Please note that there are materials costs associated with this studio course and you 
should expect to purchase up to $50 on supplies. The expected cost does not include 
printer points that you receive as a student, nor does it include the materials from 
the materials kit that is purchased as you enter the first year. You can find a list of the 
materials kit items on the First Year advising page: http://www.newschool.edu/parsons/
academic-advising-first-year-students/

An external hard-drive is REQUIRED for class. The general rule of thumb for working 
with digital media is that if it doesn’t exist in two places, it doesn’t exist.  There are 
many affordable (under $50) options for an external hard-drive. Please purchase one in 
the first two weeks of class, or email me if you need more time to purchase.

Projects
Assessable Tasks are activities, assignments, projects that satisfy the course’s learning 
outcomes.

Stealing Time
Sound Composition: 3 – 5 minute sound compostion created from 
personal and group recorded archive of sounds, found sound, etc. 
(Zoom H4n, Adobe Audition, Adobe Premiere, Soundplant)

Disidentifying Time
Self-portrait: 3 – 5 minute video self portrait (Adobe Premiere) 

Performing Time
Lecture-performance: 10 minute lecture-performance on any topic of 
your choosing (InDesign, projectors)

Re-authoring Time
Collective publication: Create a contribution to the class publication – 
format TBD with consensus 

Attendance Guidelines
Attendance is about more than just showing up to class. It is about honoring the 
communal time we spend together. Be prepared to be present with each other and show 
up on time (including when returning from breaks). All that said, I realize that we do live in 
the real world, a place in which promptness can be thwarted by the MTA, or illness and 
emergencies occur. If that is the case, just send me an email and quietly join the class 
once you have arrived. Because we are all busy and subjected to packed schedules, 
eating is permitted in the classroom, so long as you clean up after yourself.



Parsons’ attendance guidelines were developed to encourage students’ success in all 
aspects of their academic programs. Full participation is essential to the successful 
completion of coursework and enhances the quality of the educational experience for 
all, particularly in courses where group work is integral; thus, Parsons promotes high 
levels of attendance. Students are expected to attend classes regularly and promptly 
and in compliance with the standards stated in the course syllabus.

While attendance is just one aspect of active participation, absence from a significant 
portion of class time may prevent the successful attainment of course objectives. A 
significant portion of class time is generally defined as the equivalent of three weeks, 
or 20%, of class time. Lateness or early departure from class may be recorded by the 
instructor as one full absence. Students may be asked to withdraw from a course if 
habitual absenteeism or tardiness has a negative impact on the class environment.

Members of the faculty are expected to provide syllabi in which course objectives and 
assessment criteria are described, in writing, at the beginning of the term. The syllabus 
should also articulate how attendance is assessed with respect to active participation.

At Parsons, attendance and lateness are assessed as of the first day of classes. Students 
who register after a class has begun are responsible for any missed assignments and 
coursework. Students who must miss a class session should notify the instructor and 
arrange to make up any missed work as soon as possible. A student who anticipates 
an extended absence should immediately inform the faculty and his or her program 
advisor. Advance approval for an extended absence is required to ensure successful 
completion of the course. Withdrawal from the course may be recommended if the 
proposed absence would compromise a student’s ability to meet course objectives.

Finally, faculty are asked to notify the student’s advisor for any student who misses two 
consecutive class sessions without explanation or who otherwise miss a significant 
portion of class time. Following two absences, students may be asked to speak with 
their advisor to review any impediments to their successful performance in class and, if 
so, to provide confirmation to the faculty member that such a conversation took place.

Religious Absences and Equivalent Opportunity
Pursuant to Section 224-a of the New York State Education Laws, any student who is 
absent from school because of his or her religious beliefs will be given an equivalent 
opportunity to register for classes or make up any examination, study, or work 
requirements which he or she may have missed because of such absence on any 
particular day or days. The student must inform the instructor at the beginning of the 
course of any anticipated absences due to religious observance.



Grading and Evaluation
Your final grade will be calculated based on class participation (40% total) and projects 
(60% total). The following grade calculation demonstrates the need for your consistent 
and prompt attendance, and equally as important, your active engagement in each 
step of the learning process. Weekly attendance and participation will allow you to 
successfully complete course projects and contribute to our learning community.

Attendance and lateness are assessed as of the first day of classes. Students who 
register after a class has begun are responsible for any missed assignments and 
coursework. Students who must miss a class session should notify the instructor and 
arrange to make up any missed work as soon as possible. A student who anticipates 
an extended absence should immediately inform the faculty and his or her program 
advisor. Advance approval for an extended absence is required to ensure successful 
completion of the course. Withdrawal from the course may be recommended if the 
proposed absence would compromise a student’s ability to meet course objectives.

Students’ ability to meet the course’s learning outcomes will be evaluated based on the 
following criteria:

Your final grade will be calculated based on class participation (40% total) and projects 
(60% total). The following grade calculation demonstrates the need for your consistent 
attendance and promptness, and equally as important, your active engagement in 
each step of the learning process. Weekly attendance and participation will allow you to 
successfully complete coursework and to contribute to our learning community.

Attendance and lateness are assessed as of the first day of classes. Students who 
register after a class has begun are responsible for any missed assignments and 
coursework. Students who must miss a class session should notify the instructor and 
arrange to make up any missed work as soon as possible. A student who anticipates 
an extended absence should immediately inform the faculty and the First Year Office. 
Advance approval for an extended absence is required to ensure successful completion 
of the course. Withdrawal from the course may be recommended if the proposed 
absence would compromise a student’s ability to meet course objectives.

• evidence of the ability to solve problems, both creative and technical;
• evidence of the understanding of the project assignments and course 

material;
• the correct use of materials and formats specified;
• quality of work as evidenced in in-class exercises, final projects, 

sketchbook exploration and the learning portfolio;
• participation in class and online;
• improvement in technical, creative, and problem solving abilities;
• attendance in class and the timely completion of projects.



Final Grade Calculation
Class participation: 40%

 10%  Attendance
 - showing up to class on time, or notifying the instructor if you are 
    running late
 - being present and actively contributing to the classroom

 10%  Work-in-progress reviews, critique, and class discussions
 - active listening during classroom discussions
 - constructive criticism during critique
 - intellectual effort 
 - participation in class discussions (this also includes stepping  
    back if you notice you are talking the majority of the time)
 - being gracious in giving and receiving feedback – this is a place  
   of expansion and learning, feedback is meant to facilitate the  
   work moving forward. 

 10%  In-class exercises, digital studies, and group projects

 10%  Leading reading group discussion
 - Those leading the reading discussion are expected to do a  
 “close read” of the text of their choosing and work together to  
 strategize how they will present the themes of the reading and  
 guide the discussion.

Projects: 60%
 
  15%  Project 1: Sound composition* 
  15%  Project 2: Lecture-performance*
  15%  Project 3: Self-portrait video* 
  15%  Project 4: Collective publication*

Total: 100%
* See individual assignment sheets for project grading criteria.  

You will note that all of our course projects are weighted the same, this is because 
in this course we are building an artistic practice, not working up to a “final” project. 
Each project is an opportunity to play and explore, and get to know yourself and your 
work through the process of making. This is also to avoid the bottleneck of end of the 
semester assignments.  However, you are expected to engage each project with equal 
thoughtfulness, dedication, and rigor.   

A note on classroom discussions: Although lively conversation, debate, and the sharing 
of difference is encouraged in the classroom overt racism, transphobia, homophobia, 
misogyny, classism, and sexism will not be tolerated.         



Learning Portfolio
The Learning Portfolio is a tool that will create connections between all years of study. 
It is meant to be a place of reflection across all courses. While the portfolio is being 
introduced through the Integrative Studio and Seminar it is important to manifest 
learning in this class. Use the Learning Portfolio to act as a place for considering the 
path taken to get to a final idea and image. Document process and enter posts that 
tell the story of a project and the steps that led up to its completion. This is a place to 
exhibit the process that paves the way for final work.

Near the end of the Spring semester students have the opportunity to submit their 
portfolio to the Learning Portfolio Competition.

Student Academic and Service Resources
The university has a range of resources to support your academic work and goals and 
your non-academic needs and concerns. These resources include:

The University (and associated) Libraries: http://library.newschool.edu
 
IT, Adobe, and Printing Services: https://it.newschool.edu
IT Central
For help with IT needs you can stop by IT Central at 72 Fifth Avenue, Lower Level 
8:00 am - 9:00pm (Mon - Thurs); 8:00 am - 7:00pm (Friday); 9:00am - 5:00pm (Saturday)
 
IT Pop Up Desk
Each semester IT holds IT Pop Up Desk events around campus.  Scheduled events are 
updated on the TechTalk blog (http://techtalk.newschool.edu/) and will be advertised 
on Digital Easels around campus. If you are unable to come to IT Central, this is a great 
option to get assistance throughout campus. 
 
Adobe Creative Suite
Each degree and credit seeking student is entitled to subscriptions for the full Adobe 
Creative Cloud suite of applications. All home-use subscriptions provided by The New 
School are equipped with 20GB of cloud-storage. For more information: 
https://it.newschool.edu/services/learning-resources/adobe-creative-cloud-students
 
Printing
You may print in Labs and Classrooms using your NetID username and password, which 
is also your print account. There are different printer formats available, including black 
and white, color, plotter and photo plotter printing. For more detailed information and 
locations: https://it.newschool.edu/services/learning-resources/printing
 



The University Learning Center: http://www.newschool.edu/learning-center
The University Learning Center (ULC) has a variety of resources available to students.  
These include handouts on academic writing and skill building and appointments 
with tutors to work on Adobe Creative Suite, ESL Academics, General Writing, Math, 
Computer Programming, and Time Management. Sessions are interactive, with both 
tutor and student participating. Appointments can be scheduled on Starfish or you can 
stop by for a walk-in session (see the website for specific information about walk-in 
availability). The ULC is located on the 6th floor of 66 West 12th street.
 
Making Center: www.resources.parsons.edu
The Making Center is a constellation of shops, labs, and open workspaces that are situated 
across the New School to help students express their ideas in a variety of materials and 
methods.  We have resources to help support woodworking, metalworking, ceramics 
and pottery work, photography and film, textiles, printmaking, 3D printing, manual and 
CNC machining, and more. A staff of technicians and student workers provide expertise 
and maintain the different shops and labs.  Safety is a primary concern, so each area has 
policies for access, training, and etiquette that students and faculty should be familiar 
with.  Many areas require specific orientations or trainings before access is granted.  
Detailed information about the resources available, as well as schedules, trainings, and 
policies can be found at the website above.

University Student Disability Services: 
www.newschool.edu/student-disability-services/
In keeping with the university’s policy of providing equal access for students with 
disabilities, any student with a disability who needs academic accommodations is 
welcome to meet with me privately. All conversations will be kept confidential. Students 
requesting any accommodations will also need to contact Student Disability Service 
(SDS). SDS will conduct an intake and, if appropriate, the Director will provide an 
academic accommodation notification letter for you to bring to me. At that point, I will 
review the letter with you and discuss these accommodations in relation to this course. 
You can reach SDS through the link above or at 63 5th Avenue, room 425. The Student 
Disability Services phone number is 212.229.5626.

Food and housing security
Any student who has difficulty affording groceries or accessing sufficient food to eat 
every day, or who lacks a safe and stable place to live, and believes this may affect their 
performance in the course, is urged to contact Student Support and Crisis Management 
for support and access to resources (see the contact information and hours directly 
below under Student Support and Crisis Management)
 
The New School also has a food pantry, and you can find the hours and all information at: 
www.newschool.edu/student-support-crisis-management/student-food-pantry-faq/.
 
Furthermore, please notify the professor if you are comfortable in doing so. This will 
enable them to work with you to manage and plan for any struggles this might create for 
your academic work, and connect you with any other resources.



Student Support and Crisis Management (SSCM): www.newschool.edu/student-
support-crisis-management/
SSCM works with students who are struggling with non-academic challenges, 
distressing experiences, and crisis situations. Contact SSCM staff for assistance in 
navigating challenges and connecting to on-and off-campus services and resources, 
including for emergency financial, housing, food, or other needs.
 
SSCM is located at 80 5th Avenue on the 3rd floor. You can learn more about SSCM’s 
resources at https://www.newschool.edu/student-support-crisis-management/. For 
general inquiries or more information, email studentsupport@newschool.edu or call 
212.229.5900 x3701. Office hours are Mondays through Thursdays, 9:00 a.m.-8:00 
p.m.; Tuesdays and Wednesdays, 9:00 a.m.-7:00 p.m.; Fridays, 9:00 a.m.-5:00 p.m., at 80 
Fifth Avenue, 3rd floor.
 
Student Health and Support Services: www.newschool.edu/health
Student Health and Support Services works collaboratively to support the physical, 
emotional and social well-being of its students and promotes a university-wide culture 
of wellness. We educate students to become discerning health consumers and 
advocate for their well-being to enable their learning and success both in and out of the 
classroom. We mobilize resources and support for students facing urgent and critical 
concerns. Our high-quality services and programs are student-centered, inclusive 
and based on public health, social justice, holistic and integrative approaches, which 
empower students to successfully attain their educational goals.
 
For information about the wide range of medical, counseling, and other services, 
groups, and opportunities go to the website above, or go in person to 80 Fifth Avenue, 
3rd floor (check the website for drop-in hours for medical and counseling services), 
call 212.229.1671, or email shs@newschool.edu. For after-hours health concerns call 
212.229.1671 and a nurse will answer the phone and provide care advice.

Student Financial Services: www.newschool.edu/student-financialservices
SFS can help you manage your education costs. They welcome students and family 
inquiries about Financial Aid eligibility and financing options; tuition and fees; cost of 
living in New York City; managing your personal finances; individual billing and payment 
issues. You can reach SFS at sfs@newschool.edu or 212.229.8930, or stop by 72 Fifth 
Avenue, 2nd Floor, Monday through Friday, 10:00 am - 4:45 pm.
 
Additionally, you can reach out to Amani Gheith, Scholarship Coordinator, to talk about 
scholarship options and find out about opportunities to learn about strategies and 
processes for finding and developing applications for scholarships. 
Email: gheitha@newschool.edu.

Student Emergency Assistance Program
This program provides currently enrolled students experiencing acute financial distress 
with one-time financial assistance. It cannot be used to cover tuition; it is expected that a 
student in need will work with Student Success staff or outside resources to take steps 
towards long-term stability. The program can, however, assist students experiencing 
emergencies such as:



•  Temporary loss of employment
•  Homelessness
•  Loss of child care
•  Travel for death/illness of immediate family member
•  Theft of computer, books, clothes, or other essentials
•  Uninsured accidents, surgery, eyeglasses, or essential dental work
•  Fire in living quarters

Students who meet the following requirements may also be eligible for assistance 
through the Carroll and Milton Petrie Foundation Emergency Fund:

•  Students must be enrolled for the current term
•  Students must be in good academic standing
•  Students must be experiencing an acute emergency
•  Students may not use these funds for tuition payments
•  Students may not have a financial hold on their accounts

Students in need can complete an online application for emergency funding support. 
Questions and concerns can be submitted to:
emergencyfund@newschool.edu.

Grading Standards

Undergraduate
A student’s final grades and GPA are calculated using a 4.0 scale. Please note that while 
both are listed here, the 4.0 scale does not align mathematically with the numeric scale 
based on percentages of 100 points.
 
A  [4.0; 95 – 100%]
Work of exceptional quality, which often goes beyond the stated goals of the course

A- [3.7; 90 – <95%]
Work of very high quality

B+ [3.3; 87 – <90%]
Work of high quality that indicates higher than average abilities

B  [3.0; 83 – <87%]
Very good work that satisfies the goals of the course

B- [2.7; 80 – <83%]
Good work

C+ [2.3; 77 – <80%]
Above-average work
 
C  [2.0; 73 – <77%]
Average work that indicates an understanding of the course material; passable
Satisfactory completion of a course is considered to be a grade of C or higher.



C- [1.7; 70 – <73%]
Passing work but below good academic standing

D  [1.0; 60 – <70%]
Below-average work that indicates a student does not fully understand the assignments;
Probation level though passing for credit
 
F  [0.0; 0 – <60%]
Failure, no credit
 
Grade of W
The grade of W may be issued by the Office of the Registrar to a student who officially 
withdraws from a course within the applicable deadline. There is no academic penalty, 
but the grade will appear on the student transcript. A grade of W may also be issued 
by an instructor to a graduate student (except at Parsons and Mannes) who has not 
completed course requirements nor arranged for an Incomplete.

Grade of Z
The grade of Z is issued by an instructor to a student who has not attended or not 
completed all required work in a course but did not officially withdraw before the 
withdrawal deadline. It differs from an “F,” which would indicate that the student 
technically completed requirements but that the level of work did not qualify for a 
passing grade.
 
Grades of Incomplete
The grade of I, or temporary incomplete, may be granted to a student under unusual and 
extenuating circumstances, such as when the student’s academic life is interrupted by 
a medical or personal emergency. This mark is not given automatically but only upon 
the student’s request and at the discretion of the instructor. A Request for Incomplete 
form must be completed and signed by student and instructor. The time allowed for 
completion of the work and removal of the “I” mark will be set by the instructor with the 
following limitations:
 
Undergraduate students: Work must be completed no later than the seventh week of 
the following fall semester for spring or summer term incompletes and no later than 
the seventh week of the following spring semester for fall term incompletes. Grades 
of “I” not revised in the prescribed time will be recorded as a final grade of “F” by the 
Registrar’s Office.

Divisional, Program and Class Policies

Responsibility
Students are responsible for all assignments, even if they are absent.  Late assignments, 
failure to complete the assignments for class discussion and/or critique, and lack of 
preparedness for in-class discussions, presentations and/or critiques will jeopardize 
your successful completion of this course. 



Participation
Class participation is an essential part of class and includes: keeping up with reading, 
assignments, projects, contributing meaningfully to class discussions, active 
participation in group work, and coming to class regularly and on time. 

Attendance
Parsons’ attendance guidelines were developed to encourage students’ success in all 
aspects of their academic programs. Full participation is essential to the successful 
completion of coursework and enhances the quality of the educational experience for 
all, particularly in courses where group work is integral; thus, Parsons promotes high 
levels of attendance. Students are expected to attend classes regularly and promptly 
and in compliance with the standards stated in this course syllabus.
 
While attendance is just one aspect of active participation, absence from a significant 
portion of class time may prevent the successful attainment of course objectives. A 
significant portion of class time is generally defined as the equivalent of three weeks, 
or 20%, of class time. Lateness or early departure from class may be recorded as one 
full absence. Students may be asked to withdraw from a course if habitual absenteeism 
or tardiness has a negative impact on the class environment.
 
Whether the course is a lecture, seminar or studio, faculty will assess each student’s 
performance against all of the assessment criteria in determining the student’s final 
grade.
 
Canvas
Use of Canvas may be an important resource for this class. Students should check it for 
announcements before coming to class each week. 
 
Delays
In rare instances, I may be delayed arriving to class.  If I have not arrived by the time 
class is scheduled to start, you must wait a minimum of thirty minutes for my arrival.  In 
the event that I will miss class entirely, a sign will be posted at the classroom indicating 
your assignment for the next class meeting.

Electronic Devices
The use of electronic devices (phones, tablets, laptops, cameras, etc.) is permitted when 
the device is being used in relation to the course’s work. All other uses are prohibited in 
the classroom and devices should be turned off before class starts. 

Look, we all know we are living in the digital age and that devices can be a useful tool for 
taking notes, looking up information, or translation. I just ask that you be respectful of 
your peers time. I may take your phone for the remainder of class if it seems as though 
you cannot focus with it. 

Academic Honesty and Integrity
Compromising your academic integrity may lead to serious consequences, including 
(but not limited to) one or more of the following: failure of the assignment, failure of the 
course, academic warning, disciplinary probation, suspension from the university, or 
dismissal from the university.



Students are responsible for understanding the University’s policy on academic 
honesty and integrity and must make use of proper citations of sources for writing 
papers, creating, presenting, and performing their work, taking examinations, and doing 
research. It is the responsibility of students to learn the procedures specific to their 
discipline for correctly and appropriately differentiating their own work from that of 
others. The full text of the policy, including adjudication procedures, is found at http://
www.newschool.edu/policies/#
 
Resources regarding what plagiarism is and how to avoid it can be found on the Learning 
Center’s website: 
http://www.newschool.edu/university-learning-center/student-resources/

The New School views “academic honesty and integrity” as the duty of every member 
of an academic community to claim authorship for his or her own work and only for 
that work, and to recognize the contributions of others accurately and completely. 
This obligation is fundamental to the integrity of intellectual debate, and creative and 
academic pursuits. Academic honesty and integrity includes accurate use of quotations, 
as well as appropriate and explicit citation of sources in instances of paraphrasing and 
describing ideas, or reporting on research findings or any aspect of the work of others 
(including that of faculty members and other students). Academic dishonesty results 
from infractions of this “accurate use”. The standards of academic honesty and integrity, 
and citation of sources, apply to all forms of academic work, including submissions of 
drafts of final papers or projects. All members of the University community are expected 
to conduct themselves in accord with the standards of academic honesty and integrity. 
Please see the complete policy in the Parsons Catalog.
 
Intellectual Property Rights: http://www.newschool.edu/policies/#



– Octavia Butler, Parable of the Sower, 1993.


